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ipplication Date 

- - ~ ~ 

ipplication Number 

- - ~~ ~ ~~~~~ ~~ ~ - 

Department of Natural Resources 
Enviro-nmental Protection Div. 
Program Coord. Br'anch - North Reg 
19 M. L. King, Jr., Drive, Rm 4 3 5  

~. .At 1 ant a +- . . G ~ a ~ g h J n - . ~ _  

FOR RECORDS MANAGEMENT USE .~ 
Application Number 

Date 8 Received 4 -5i.--.-~ Date Completed 
~~ 

1984 ~11: AUG 8 1984 
Telephone Number 

~ ~ 

Secretary-Typist, Senior 656-6300 
~ -_~__ ~ ~~~ ~ 

~ . ~ ~~~~~~~ 

~ ~- ~ ~ ... 
Betty Ivey 

%. Action Requested 
a. 
b. 

~ 
~~ ~. ~ . ~ .  ~~ 

,. 4 (Agency-wide Common Schedule) @ Establish Retention Schedule; record will continue to accumulate. 
U Dispose of present accumulation; no further accumulation anticipated. 

c. (3 Amend AppLcation No. ~ Check One: 0 Cha$p; 0 Supercede; 0 Void ___ 
t. Dates of Series I 5. Records Series Title (followed bv title used in office: if different1 , '  

_ -  (Technical Reference 
Files) ' 

Solid Waste Facility Inspection Case Files 
What is  the function ofthe Division and the O f f i p  in which this recprd series i s  created? 

The Regional offices are responsible for monitoring all assigned facilities/ 
sites within their region to insure compliance with environmental laws, 
rules and regulations. The offices inspect facilities/sites preparing 
technical reports, laboratory data, and related correspondence; and : 
recommend enforcement actions as needed. Theq also investigate and re- 
spond to complaints from local officials and the general public within 
their region concerning land, water or air pollution. 

- __ ~ 

I To Date 1 Farliest Latest 

1975 
5. Division and Office Function 

- -~~.I__I ~~ _. ~ 

7. Record Series Description This file contains the following documents (include form numbersand titles, if any): 
Attach samples of the file. 

Documents relating to: inspect ing s 0 1 id was t e f ac i 1 i t i e s to insure compl i anc e with 
the Georgia Solid Waste Management Act and Departmental rules and regula- 
tions applying to solid waste management. 
Includedare: One General County Folder for each county containing complaint 
correspondence and investigation reports for sites not related to specific 
permitted facilities. Also included are Facility Case Folders for each 
facility containing copies of the "Disposal Site Evaluation Report (Sanitary 
Landfill", "Disposal Site Evaluation Report (Landfilljf copy 'of cover 
letter to the responsible county, .city, or facility official explaining 
the corresponding inspection report and, explaining violation,s, measures 
needed to correct violations, etc.; copies of  correspondence^ relating 
contracts for grant funds; copies of ''Permit for Solid Waste Handling", and 
related correspondence and reports., 
Fileisarranged: Alphabetic by County and Facility 

1 

... ~ __  . ~ -. . 
B. Monthly Reference Rate How often are records referred to which are: 

10 . ; Thirteen to twenty-four months old ~ I 
2 o  40 One to six months old ~ 

O--~.? Reference rate drops 'after 3rd year. -_ twentyfive ~~~ ~~ months ~~ and older _ _ ~  
5. Annual Rate of Accumulation of Records 

; Legal-:ize drawers ;Shelves .. . -; Other (specify) __ 

Seven to twelve months old 

-_ 
.., 

Letter,size drawers 1 
- .  I' .\ .. ~- 'I .. , .: 

R-50-71; Rev. !6 (Over) 



- 
(Place an "X" in the proper column) 

where is  it? 

I .  

. Is there Q duplication of this series in your office, or in another office or agency? 
diere?. _2L;S_ee attached ~. ._ ~ ~ 

sxksfczum'or wrtl 'on of it1 reaularlv m i c r o f i l m e d 7  

The following requires the series to be kept: I 11. Retention Requirements 

a. State Law -- years. d. Audit period - years. 
7 b. Statute of limitation . -- --years. e. Administrative need __- ---years. 

c. Federal law years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

Office reference needs are three years to facilitate ongoing inspections 
and monitoring activities. 

12. Approved Disposition Instructions This agency recommends that the file series be cut off at  the end of each: 
@ Calendar Year; 0 Fiscal Year; 0 Other -~ _then, 

yearb); then 3 

-year(s); then 
4 year (s) ; then 

[XI Hold in the current files area 
0 Transfer to local holding area; hold 
Q Transfer to State Records Center; hold 
@ Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

month(s) 

These instructions apply to al l  prior and future accumulations of the series. 

\ '  State Records Committee (Sknatvrel Date 
Recommendations in para- 
raph 12 are approved. 
flf disapproved. attach letter 
3f  explanation.) 

Attorney GenerallDesignee 
R-!50-71; Rav. 76 


